APPLICATION FOR RECORDS RETENTION SCHEDULE DA R N O R h T E v

RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publication No. 76—RM—1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Reoords Management Division, 330 Capito! Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section. :

FOR AGENCY USE 1. Agency Address R : FOR RECORDS MANAGEMENT USE
Application Date "~ - -Department of Defense Application Number '

Military Division 8 2_ - 3(0 2.

935 E. Confederate Ave., S. E.

The Military Division provides a trained ready reserve force, organized and equipped

as directed by the U. S. Department of Defense, capable of participating on short
notice in military operations with the active forces of the United States. The Division
directs the activation, disbandment, organization, reorganization, administration,
training, supplying, payment, equipping and housing of the Georgia Army and Air National
Guard as prescribed by the federal government; provides direction and supervision of
full-time federal employees who support National Guard activities; administers
continuous recruiting and retention programs and other personnel actions in support

of members of the Georgia National Guard; and operates and maintains seventy-three
armories and five bases for flying activities, and various other ma1ntenance and
logistical support facilities throughout the State.

Application Number R Date Received Date Completed -
Atlanta, Georgia 30316 ) — ——
; APR 2 2 1983 |MAY 1 0 1383
2, Person to Contact Working Title Telephone Number
Saundra Bowman Records Management Officer 656-6350
3. Action Requested '
a. [¥ Establish Retention Schedule; record will continue to accumulate.
b. O Dispose of present accumulation; no further accumulation anticipated.
c. [ Amend Application No. Check One: O Change; [0 Supercede:; O Void
4. Dates of Series 5. Records Series Title (followed by title used in office; if different)
Earliest -+ Latest (PREV IQUSLY GENERAL ORDER
1898 | Fresent STATE OF GEORGIA MILITARY DEPARTMENT PERMANENT ORDERS FILES :
6. Division and Office Function What is the function of the Division and the Office in which this record series’is created?

7. Record Series Description This file contains the following documents finclude form numbers and titles, if any):
Attach samples of the file.

Documents relating to:  maintaining reference copies of Permanent Orders {(previously called
General Orders) as issued by the Governor and State AdJutant General to all units of
the Georgia National Guard.

Included are:  printed Permanent Orders (Genera! Orders) ahd Amendments to Permanent Orders
(General Orders) listing in paragraph form the orders, instructions, and regutations
pertaining to the subject of Order. Some early volumes include Special Orders and
Circutars. (Some General Orders are printed pamphliets; others are mimeographed
sheets. Most are contained in binders of varlous sorts.) General Orders became
Permanent Orders about 1975.

Fileisarranged: chronologically by Calendar year; +hereunder by date of Tssue, ’rhereunder
numerical ly by Order Number. '

8. Monthly Reference Rate How often are records referred to which are:
Onetosixmonthsold ___: Seven to twelve monthsold —___; Thirteen to twenty-four monthsold —____;
twenty-five monthsandolder . . ?
9, Annual Rate of Accumulation of Records _ .
Letter-sizedrawers ____ | ;Legalsizedrawers____ ___ _;Shelves__________; Other (specify)
3 :E(“;?a I LN \.\ .ﬂ'm

AR-50-71; Rev.76 - z {Over)




YES | NO | 10. Questionnaire  {Place an "'X” in the proper column} L=
X a. Is this the official copy of the series? -
If not, where is it? - - -
X b. Dees the series contain confidential information requiring security bandling? If yes, cite faw or regulation.
X c. _Is this a vital record?
X d. Does this series have historical or long term research value? :
N /Ip\ e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these
documents be scheduled mmigtgll7 : —
X f, - R
X g 1s the mformation contained in this series ever analyzed and/or recorded in a summarized report?
If ves, attach copy,
X h. Is there a duplication of this series in your offlce or in another office or agency?
If ves, where?
X i._Is this series for a major portign of jt) regutarly microfilmed?
X i._Does the record series result in a computer printout?
11. Retention Reguirements The following requires the series 1o be kept:
a. State Law years. . d. Audit period Years,
b. Statute of {imitation years. e. Administrative need 2 years.
¢. Federal law years. . f. Federal reu_ention instructions - years.

Attach copy of excert of laws or regulations.” Explain administrative' reed. '~

, Office reference requirements

12. Approved Disposition Instructions This agency recommends that the file series be cut off at the end of each

X1 Calendar Year; I Fiscal Year; O Qther then,
Kl Hold in the current filesarea___ _month(s) 2 year(s); then
O Transfer to local holding area; hold ________year(s); then
O Transfer to State Records Center; hold __________year(s); then

0 Destroy.
El Transfer to State Archives for permanent retention.
O Other (Specify)

Date .1 Records Management Officer !Signature} Date

State Records Committee (Signature) Date

J?#/rﬁ'oymww P R pr93

Récommendations in para-

graph 12 are approved. State AuditorlDesignee/ W 5’ 5 o 3

{If disapproved, attach letter (
of explanation.)

cretary of State/Designee %M M_, , - | %3/3

Attorney General/Designee J‘:f ‘g 3
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